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Able2Extract is capable of converting PDF to Excel in more than one way. Below we outline the main methods for an Automatic and Custom PDF to Excel conversion, as well as some other handy PDF conversion features.

You will be getting a complimentary free full version license for the software as a registered student of the course.
[bookmark: _ysg2htcsrddg]Automatic Conversion
The Automatic option is the most common and quickest way to convert a PDF to Excel. For most cases, this will be the best option for straightforward tables with uniform formatting. It is the default option for PDF to Excel. Here’s how: 

1. Click on the Open icon on the  Command toolbar, then browse your hard drive and select the PDF for conversion (we’ll use this file). 
[image: ]
2. Using  the select icon or the options in the Side Panel, specify which content you want to convert. You can convert either the entire document (for smaller files), a page range, or simply a section that contains the tables you want (click and drag over the table). Here we’ll only convert the first page.
[image: ]
3. Click the Excel icon on the toolbar in the Convert tab. 
[image: ]

4. In the dialog that pops up, click on the Convert button under the Automatic conversion option.
[image: ]

5. Name your file, choose a location on your computer and Save your file.
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[bookmark: _jhhujr3364zj]Custom Conversion

The Custom PDF to Excel conversion option is the most helpful if you need to fix or tailor your conversion results for more precise table formatting. The Custom option may be the most effective option when:

· The Automatic conversion results in the misalignment of data within Excel.
· The Document data being converted into Excel goes over multiple file pages. This is great for report data that is standardized across many pages.
· The headers and footers of the document are causing misalignments within Excel.
[image: ]

Follow these steps: 
1. Click on the Open icon, browse your hard drive and select the PDF (we’re looking at this file here) you want to convert. 
2. Using  the Edit menu or the Select icon, highlight and specify the content you wish to convert into Excel. 
3. Click the Excel icon on the toolbar in the Convert tab. 
4. In the dialog that pops up, click on the Define button under the Custom conversion option.
[bookmark: _ti8tzplhersg][image: ]
You’ll be presented with a dialog that will allow you to further customize the conversion engine. However, this can be kept as is for the purposes of this tutorial (for more details on this, please refer to the Able2Extract help file). Click on OK.
[image: ]

You’ll see the Custom Excel tab activated at the top of the interface. This tab has all the features you need to work with to customize your Excel conversion. If you click on one functionality to perform a task (eg. Add Column) and you want to perform another (eg. Delete Column), be sure to click the first functionality button again (Add Column) to deactivate it before clicking and moving onto the next (Delete Column).

[image: ]


5. Taking a first glance at the file in the Preview Panel display, you’ll notice a few issues preventing you from a perfect conversion. We’ll fix this with Able2Extract. 

To start, first get rid of any unnecessary tables the engine automatically detected as tables, which you may not need in the converted results. Click on the Delete Table button and click on the green squares in the unwanted tables. After you’re done, be sure to click the button again to deactivate the function. 
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a) First, we’ll focus on the INV_DATE column where the most obvious misalignment happens. In this case, it is just a matter of how the conversion engine is treating the content and column placement. 


To fix this: 

i) Click on the Add Column button. And click on the area between the date and time values to add a column there. 
ii) Select Splitting Settings… under the Columns section. 
iii) Select the Page Range and then the Table. In the drop down menu, select Split Only Between Words options. 

[image: ]
 
iv) Click on the Add Column button again to deactivate the function. 

b)  Next, there are two instances on the second page where one entry, whose text spills into the next row below, is treated as two; the table frame shows they will be converted into 2 rows: 

[image: ]

Let’s fix this next. 

i) Check on Show Rows  in the Side Panel and click on Manual Row Editing
ii) Click on the Delete Row button. Click on the rows below where the word “COLT” occurs in order to delete them.

This also occurs on the third page - “HARRINGTON AND RICHARDSON” - where we can also delete a row. Click on it to delete this extra row. 
 
Now that everything in the spreadsheet seems to be fixed, you can preview the results by checking the Show Preview box:
[image: ]

6. Click on Convert To Excel in the toolbar, and save your file to your computer.
[image: ]

[bookmark: _o1n8rx4xgxqt]Converting PDFs to CSV

With Able2Extract, you can convert from PDF to CSV directly. The  custom conversion can also be applied here, as well. 

1. Open your PDF (this example file here)
2. Select the content you wish to convert (here we’ll select the tables on pg 9 - 11).
3. Click on the CSV icon on the toolbar in the Convert tab, and click on Define for a custom PDF to CSV conversion. 

[image: ]

We can tailor the data for a cleaner CSV dataset. For instance, simply click and drag the edge of the frame to capture only the table. We can also delete any unnecessary data that was highlighted as a table by Able2Extract Professional.

Then as shown in the Custom PDF to Excel, you can go about adjusting rows as needed. 

[image: ]

4. Click on Convert To CSV and save your file to your computer.

[image: ]

The results will open in Microsoft Excel, but you can open them in Notepad to get a good look at the CSV dataset:
[image: ]

You may see spaces in the data indicating extra rows. This is not a conversion error. These rows appear when you convert across pages, which is the software’s way of demarcating where that break occurs. You can easily delete these when reviewing the conversion results.
[bookmark: _98riqkxibc0u]Converting Scanned PDF
Able2Extract Professional has a built-in OCR engine that can convert scanned PDFs to Excel.

1. Open your PDF (we’ll use this PDF file)
2. Select the content you wish to convert
3. Click on the Excel icon on the toolbar and select either an Automatic or Custom Conversion:

	 i) For Automatic conversions, simply click on Convert and save your file.

ii) For Custom conversions, tailor your conversion with the custom options and click on Convert.

We’ll custom convert our scanned PDF as we can tidy up the conversion a bit.

4. Here we can clean up our Custom conversion by: 

i) Deleting a table on the second page to eliminate the extra header.  
[image: ]

Because the document is a scanned conversion, you may also find ink spots or other marks scanned in that are detected by the software as a table. Delete these, as well.

ii)  Deleting a row line that intersects one single entry:

[image: ]

5. Click on Convert to Excel and, once again, save your file to your computer. 
[bookmark: _egdajp4bhayc]Converting Scanned PDF in a Different Language
One new feature in Able2Extract Professional 15 is the ability to convert scanned PDFs in French, German, and Spanish. 

1. Open Able2Extract Professional.
2. Click on the Convert tab > Conversion Options.
3. Go to the OCR/R2V tab.
4. Select the language (or languages) you want the OCR engine to recognize: French, German, or Spanish. We’ll select French for this tutorial.
[image: ]
It is recommended that the selected languages are kept to a minimum for the most accurate results. Turn them on only as needed. Highlighting the language tells the OCR engine to look for characters in that specific language. English is always on by default.

5. Click on OK.
6. Back on the interface, click on the Open icon and select this file.
7. To convert a scanned PDF in French cleanly, we can do a few things:
 
i) Delete unnecessary text (at the bottom of the page that falls outside of the table) and any page title/header at the top (title and page number) that were detected by Able2Extract Professional as a table. Click on Delete Table and click on the green squares in the corners of the frames that surround the extra text.

ii) Fix the row “Territoire du Nord-Ouest et Yukon” so the text and data fall into one row. Check the Show Rows > Manual Row Editing options in the side panel. Then click on Delete Row in the toolbar above. Click on the row in the main window on the page: 

[image: ]
iii) You may also want to fix up the table headers so the column titles fall into one cell instead of two rows. Again, use the Delete Row functionality to fix this. 

8. When all looks well-formatted, click on the Convert To Excel button on the toolbar.
9.  Save and name the file as you wish on your computer.

[image: ]

**A note on OCR Options: In some cases you may want to adjust the OCR settings if you find that your scanned PDF conversion isn’t working or having some troubles. 

-"Perform Image-Based Conversion (OCR)" --This can be useful for PDF files that have been created electronically, but that have damaged fonts or that don’t convert well. So in certain cases, turning this on to force an OCR conversion can provide more successful results.

 [image: ]

-"No Image-Based Conversion (OCR)" --In some cases, a PDF can contain a mixture of image and electronically-created PDF elements. So you may wish to turn off the OCR engine with this option so you can capture only the electronically-created PDF elements for a much quicker conversion. 
[bookmark: _9rp51dt7lu8y]Convert Only Tables to Excel
 
More often than not, tables in PDF files come with surrounding text, which you normally don’t need in your data analysis. 

Able2Extract Professional has a setting that will allow you to ignore all the surrounding text in your conversion and extract only the tables. This is helpful to further eliminate post-conversion editing. 


1. Open your PDF (this file) in Able2Extract by clicking on the Open button in the main toolbar. Browse and select the PDF file for conversion.
2. To convert a certain page or content, use the selection options in the right-side panel.
3. Click on the Excel icon in the Convert tab.
4. Click on the gear icon in the bottom left of the Convert to Excel dialog.
5. Check the Extract Tables Only box and click OK to confirm settings.

[image: ]

6. Click the Convert button under the Automatic option. Then choose the name and location for saving the converted spreadsheet on your computer.

[image: ]

You can also use this under the Custom Excel option to quickly select all tables on the page and further refine the conversion results. 

To do this, after step 3 above, select to Custom convert by clicking on Define in the dialog. Then in the options presented, check the Extract Tables Only box. You can then adjust rows and columns as needed for cleaner results.
[bookmark: _wq7k70jkx1ba]Batch Convert PDF to Excel
1. Click on the Batch icon in the Convert toolbar.
2. Insert your PDF files by clicking on the Add files…  or Add directory.... You can always exclude any file you don’t wish to convert (here are some files to practice on)
[image: ]

3. Choose an output folder by clicking on the “Browse…” button and select the conversion format (Excel) from the Convert to drop down menu. Ensure that Use Automatic Excel/CSV Conversion Settings is checked. 
		
For this tutorial, we won’t go into details on Excel and Master templates, but we have a resource you can refer to in order to learn more about this batch feature. 

4. Select your Output To option: 

a. Source Directory - the same folder as the original PDFs.
b. Specified Directory - a different folder of your own choosing.
c. Merge Results into a Single File -get your converted results in a single file.

5. Click on Convert. Below is a look at the conversion results of 6 PDFs that were merged into a single file:  
[image: ]
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TABLEAU 3
DISPARITES DE REVENUS ENTRE T
FRANCOPHONES ET ANGLOPHONES
SELON LE TYPE DE REVENUS ET LA BASE
LINGUISTIQUE, REGIONS
DU CANADA, HOMMES, FEMMES, 1985
(FRANCOPHONES - 100)

REVENUS REVENUS INDICE
REGIONS TRAVAIL TOTAUX LPMLM

selon selon  selon selon revenus revenus

M LPM LM LPM travail totaux
Hommes
Terre-Neuve 760 727 766 731 957 054
Tle-du-Prince-Edouard 938 1124 964 1136 1198 1178
Nouvelle-Ecosse 1008 1124 018 1135 1115 1115
Nouveau-Brunswick 183 1230 1172 1208 1040 1031
Région acadienne 1180 1216 1154 1183 1030 1025
Reste du Nouveau-Brunswick 862 87.6 901 802 1016 991
Québec 1186 119.6 1213 1231 1008 1015
fle de Montréal et Laval 1223 1222 1264 1274 99.9 1008
Quebec hors Montréal 1066 1085 1074 1005 1017 1019
Reste du Québec (Hull exclu) 1065 1087 1068 1000 1021 1020
Hull métropolitain 1012 1011 1052 1062 99.9 1009
Ontario 100.0 1046 1048 1111 1044 1060
Ontario_est 1008 1127 1162 1206 1026 1037
Ontario nord 1014 1057 1054 1110 1042 1054
Reste de I'Ontario 941 953 977 1011 1013 1035
Ontario_est-rural 1028 1056 1057 1009 1026 1039
Ottawa-Carleton 1058 107.5 1115 1145 1007 1027
Manitoba 100.3 1089 1039 1139 1086 1007
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Employees, Contractors and Consultants.
Compensat
ion Paid
2 |Lastname First name (cdns)
3 |abbass Kimberley 12205615
4| Abu Shullain zaki 13871016
5 |achenbach Alexander 10171687
6 |adams Amy 10250802
7 |ndebayo Adeola 15170731
2 |deguma Olumide 11785135
o |adolphe Genevieve 10808992
10 Agu Dawn 10075745
11 Akinkunmi Ouseve 10177087
12 A1 Kasem Goldarmer 10334600
13 | Ater Narina 11607557
14 Atain Kimberley 10274537
15 | Allam Mohamed 125004
16 Allen Susan 1574247
17, Allen tinda 10653939
18  Allen Cindi 10400034
19 Allen Steven 10129196
20 |Aen Jane. 10084109
21 |Amadio Lauren 10457835
22 | Amarandos Sheila 107.741.98
=|
2] Employees, Contractors and Consultants
Compensat
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25 |Lastname First name (cdns)
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27 | Andersen Shannon 10670870 =
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